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MOJIOKEHME O IIKOJIbHOMW BUBJIMOTEKE



l. O01IMe moJI0KeH

1. bubnmnoreka sBusieTcs CTpyKTypHbIM noapasaeneHueM MBOY «COIL Ne 23y, (nanee
— IIKOJIa), YYacTBYIOIIMM B y4eOHO-BOCHHMTATEIHLHOM IpOIEcCe B LENsIX oOecredeHus IMpaBa
YYaCTHHKOB 00pa3oBaTeIbHOrO IIpolecca Ha OecrlaTHOE I0JIb30BaHHE OHUOIMOTEYHO-
MH(OPMaLMOHHBIMU PECYpCaMHU.

2. lenu MIKOIBEHOW OMOTUOTEKH COOTHOCSTCS C LETSMU IIKOIBI: (POPMUPOBAHUE OOIIEH
KYJIbTYPbl JIMYHOCTH OOy4arolmuxcs Ha OCHOBE YCBOCGHHS 00s3aTENIbHOTO MHHHMYMa
coJiepKaHus 001e00pa3oBaTeNbHBIX MPOTPaMM, MX aJalTalus K KU3HH B OOIIECTBE, CO3aHNE
OCHOBBI JJI1 OCO3HAaHHOrO BBIOOpAa U TMOCIEAYIOIIET0 OCBOCHHS MPO(ecCHOHATBHBIX
00pa30oBaTeNbHBIX MPOTPaMM, BOCHHUTAHUE TPAKAAHCTBEHHOCTH, TPYIOJIIOOMS, YBaKEHHUS K
mpaBaM M CcBOOOJAaM 4YeloOBeKa, JIOOBM K OKpykaromed mnpupone, Ponaune, cembe,
(dbopMUpOBaHKE 3I0POBOTO 00pa3a KU3HU.

3. llxonpHas O6uOIMOTEKa PYKOBOACTBYETCS B CBOCH JeATENbHOCTH (eaepantbHbIMU
3aKOHamMH, yKazamu W pacnopsokeHussmMu  [Ipesunenra  Poccuiickoit ~ ®denepanum,
MOCTAHOBJICHUSIMU M pacnopsbkeHusamu [lpaButensctBa Poccuiickoit denepannu, peuieHUIMU
MunuctepcrBa obpasoBanus U Hayku Poccuiickoil @enepanuu, yCTaBOM HIKOJIbI, OJO0KEHUEM
0 OuOIMOTEKE, YTBEPKACHHBIM JUPEKTOPOM IIKOJBI.

4. JlesTenbHOCTh IIKOJBHON OMOJMOTEKHM OCHOBBIBACTCS HAa MPUHIUIAX JEMOKPATHH,
ryMaHH3Ma, 00IIeT0CTYITHOCTH, npUoOpHUTETa 00111e4eNTOBEYeCKIX LIEHHOCTEH,
IpaXXIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JTMYHOCTH.

5. Tlopsiaok MONb30BaHUS HWCTOYHUKAMU WHGOpPMAIUU, MEepeueHb OCHOBHBIX YCIYr H
YCIOBHS WX TMPEIOCTaBICHUS ompeaessitoTes llonmokeHneM o IIKOJIBHOW Oubimoreke wu
[TpaBuiiaMu OJIL30BaHMUS MIKOJIBHOM OMOIMOTEKOM, YTBEPKACHHBIMH TUPEKTOPOM LIKOJIBI.

6. lllkoma Hecer OTBETCTBEHHOCTb 3a JIOCTYIHOCTh M KayecTBO OMOIMOTEUHO-
UH(OPMALIMOHHOTO 00CTYKUBAHUS OMOIHMOTEKH.

7. Opranuzanus o0CiyKUBaHUs YYaCTHUKOB 00pa30BaTeIbHOrO MPOLecca IPOU3BOIUTCS
B COOTBETCTBHM C MpPaBWJIAMHU TEXHUKH O€30MACHOCTH M MPOTHUBOMOXKAPHBIMH, CAHUTAPHO-
TUTUCHHYECKIMH TPEOOBAHUSIMH.

1. OcHoBHBIE 321a4YH

1. OcHOBHBIME 3aJJaYaMH IIKOJIBHON OMOMMOTEKNA SABISIOTCA:

a) oOecreyeHne y4yaCTHHKaM o00pa3oBaTelbHOrO Tporecca —  O00ydaromuMmes,
MeJaroru4eckuM pabOTHUKAM, POJIUTENSAM (MHBIM 3aKOHHBIM TPEACTABUTENSIM) 00YyUaIOIUXCs
(mamee — TmMOJB30BATENSIM) — JIOCTyNMa K WH(OpManuu, 3HAHUSAM, UM, KYJIbTYPHBIM

LEHHOCTSIM [TOCPE/ICTBOM HCIOJIb30BaHUS ONOINOTEYHO-MH(DOPMAITMOHHBIX PECYPCOB ILIKOJIbI HA
pPa3IUYHBIX HOCHUTENSAX: OyMaKHOM (KHWXKHBIM (oHA, (oHA mnepuoanyeckux HW3AaHui);
KOMMYHHUKAaTUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEISX;

0) BoCIIUTaHUE KYIBTYPHOTO U TPAXKAAHCKOTO CAaMOCO3HAHUS, TIOMOIIb B COITUATN3AITIH
00yyJaroIerocsi, pa3BUTHH €ro TBOPYECKOI0 MOTEHIINANA;

B) (opMHUpOBaHHE HABBIKOB HE3aBHCHUMOIO OMOIMOTEYHOrO MOJb30BaTeNsA: O0OydeHHE
MIOUCKY, OTOOPY ¥ KPUTHUECKOM OlleHKe HH(POPMALINY;

I') COBEpIICHCTBOBAHUE TPEIOCTABISIEMBIX OMOIMOTEKOW YCIyT Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMALMOHHBIX TEXHOJIOTUH U KOMITBIOTEPU3ALUU OMOIMOTEUHO-MH(OPMAIIIOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOTHOTEUHOMN CPEIBI.



I1l. OcHoBHBIE QyHKIMHU

Jnist peanu3anuy OCHOBHBIX 337124 OMOIHOTEKA!

a) popmupyet GoH OMOIMOTEIYHO-UHPOPMAITMOHHBIX PECYPCOB IITKOJIBI:

* KOMIUJICKTYET YHHBEpPCalIbHBIA (OHA YUCOHBIMU, XYI0KCCTBCHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, MEIArOrM4eCKUMH U HAyYHO-TIONYJISPHBIMU JOKYMEHTaMH Ha TPAJUIMOHHBIX U
HETPATUIIMOHHBIX HOCUTEISIX WH(OPMAIINK;

* nonoJHsAeT PoH HHPOPMAIIMOHHBIMU pecypcamu cetu HTepHeT;

0) co3mgaet HHMOPMALMOHHYIO MTPOTYKITHIO:

* OCYULIECTBIIECT aHAIUTUKO-CUHTETUYECKYIO TepepadoTKy HH(OPMALIUU;

* OpraHusyeT © BeAET CIPaBOYHO-OmMOMmorpadmyeckuid  ammapar: KaTajord
(anmbaBUTHBIN, CHCTEMaTHYECKHI), KapTOTEKH (CHUCTEeMaTHYEeCKyl0 KapTOTEeKy CTaTeil,
TEMaTU4YECKHE KapTOTEKH ), JICKTPOHHBIN KaTaJoT;

* pa3pabarbIiBaeT peKOMEHIaTeabHble OnbOIMorpaduueckrue mocodus (CIUcKu, 0030pHI,
yKa3areiau U T.11.);

* obecrieunBaeT UHPOPMHUPOBAHUE MOJIb30BaTeNeH 00 NHPOPMAITMOHHOMN MPOAYKIIUU;

B) OCYIIECTBIISET Qg epeHIIMpPOBaHHOE OuOIMOTEeYHO-MH(POPMALTMOHHOE
o0ciyXKMBaHUE 00yYaIOITNXCS:

* OpraHuszyer OOy4YeHHE HaBBIKaM HE3aBHCUMOTO OHMOIMOTEYHOTO II0JIb30BATENs |
norpedurens uHGOpMaILUHU, COIEHCTBYET MHTErPAllUU KOMIUIEKCA 3HAHUM, YMEHUN U HABBIKOB
paboThI ¢ KHUTON 1 HH(POPMALIHEH;

* OKa3plBaeT MH(OPMAIMOHHYIO TOIICPKKY B PEIICHUU 3a/lad, BO3HUKAIOIIUX B
npoiiecce ux yueOHo#, caMooOpa3oBaTeIbHON U JOCYTOBOM JIEATEIbHOCTH;

r) ocyuiecTBiseT AuddepeHInpoBaHHOE OUOIHMOTEYHO-MHPOPMAITMOHHOE 00CITyKUBaHUE
MEeIarornYecKux pabOTHUKOB:

* BBIABIISICT MH(GOPMAIIMOHHBIE TOTPEOHOCTH U YJOBJIETBOPSIET 3alpPOCHl, CBA3AHHBIE C
0o0y4YeHHeM, BOCIUTAHUEM U 3[J0POBbEM JICTEI;

* BBISBISET HMH(OPMAMOHHBIE MOTPEOHOCTH U YJOBIETBOPSIET 3alpoChl B 00JIACTH
MeAarornIeCKUX NHHOBAITMI W HOBBIX TEXHOJIOTHI;

* co3maer 0aHK Menarorudeckord MHGOpMaIluu Kak OCHOBBI €AMHONW MH(POPMAIIMOHHOMN
CITY>OBI 00111€00pa30BaTEIHHOTO YUPEKIACHUS, OCYIIECTBIISIET HAKOIUICHHE, CHUCTEMATHU3AINIO
uH(pOpMaIlMK TI0 IpeIMeTaM, pa3esiaM U TeMam;

* OpraHu3yeT JOCTYI K OaHKy IeJarornyeckoid MHGOpMAaIMu Ha JIOOBIX HOCHTEISX;
MPOCMOTP IIEKTPOHHBIX BEPCH MeIarornuecKux u3aaHuii;

* ocymiecTBiIsieT Tekyiee uHpopmupoBanue (AHU uHOOpPMAIUU, 0030pbI HOBBIX
MOCTYIJIEHUH ©  myOnukanuii), WHGOOPMHUPOBAHHME PYKOBOACTBA WIKOJBI IO BOIPOCAM
yIpaBJIeHUs] 00pa30BaTEIHHBIM IIPOLIECCOM;

* CIIOCOOCTBYET MPOBECHUIO 3aHATUH MO (HOPMUPOBAHUIO HHPOPMAITHOHHOU KYIBTYPHI;
1) ocymiecTBIsieT nuddepeHImpoBaHHOe OMOIHOTeYHO-HH(POPMAITMOHHOE 00CTyKUBaHUE
poauTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUaronuxcs:

* YIIOBIJIETBOPSIET 3alpOCHl MOJIb30BaTeNe W MHPOPMHUPYET O HOBBIX TOCTYIUICHUSX B
6u0IMOTEKY;

* KOHCYJIBTUPYET I10 BOTIPOCaM YU€OHBIX M3JaHUM I 00y4JaromuXxcsl.

IV.  Opranuszanus AesiTeJbHOCTH OUOJIMOTEKH

1. IlIxonpHas OUOIMOTEKA 1O CBOEH CTPYKTYpPE AETUTCS Ha aODOHEMEHT, YATaIbHBIN 3all,
oTJeN Y4eOHUKOB.

2. bubnamoreuyHO-MHPOPMAIIMOHHOE OOCITY)KUBAHHE OCYIIECTBISIETCS HAa OCHOBE
610IMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHUHM C YYEOHBIM M BOCIUTATEIBHBIM
TUTAHAMH [TKOJTBI, TIPOTPaMMaMH, TIPOSKTAMH | IIJIAHOM PabOTHI MIKOJIEHOW OMOINOTEKH.



3. B mensx olGecriedeHuss MOJEpHHU3AIMKU OHOIMOTEKH B YCIOBUSAX WH(POpPMATHU3ALUU
o0pa3oBaHUsl W B TMpenenax CpeACTB, BBIACISCMBIX YYPEAUTEISIMH, IIKOJa OOECIIeYHBacT
OubmmoTeKy:

. rapaHTHPOBAHHBIM (buHaHCHPOBaHUEM KOMILICKTOBAHUS OUOIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB;

* HEOOXOJUMBIMHU CITY)KEOHBIMH U TPOU3BOACTBEHHBIMU TIOMEIIECHUSIMA B COOTBETCTBHH
CO CTPYKTypoil OHOTMOTEKM ¥ HOPMAaTUBAMHU [0 TEXHHKE OE30MacHOCTH JKCIUTyaTaIliu
KOMITBIOTEPOB (OTCYTCTBHUE BBICOKOH BIIQXKHOCTH, 3aIlbLICHHOCTH IOMEIIEHHs, KOPPO3UOHHO-
AKTUBHBIX TPUMECEHd WM DJICKTPONPOBOJAIIEH MBUIM) U B COOTBETCTBUH C MOJOKECHUSIMH
CanlluH;

*  COBPEMEHHOH  AJIEKTPOHHO-BBIYUCIUTENBHON,  TEJIEKOMMYHUKAIIMOHHOW  H
KOTIMPOBAJILHO-MHOKHUTEIBHOW TEXHUKOW U HEOOXOIUMBIMH ITPOTPAMMHBIMH ITPOIYKTaAMH,

* PEMOHTOM M CEPBUCHBIM O0OCITYy’KUBAaHHEM TEXHUKU M 000pyI0BaHUs OUOINOTEKH;

* OMOJIMOTEYHON TEXHUKOW M KaHIIESIPCKUMU IPHHAICKHOCTSIMH.

4. llIxomna co3aaeT yciaoBus IJIsi COXPaHHOCTH ammaparypbl, 000pyI0BaHUS U UMYIIECTBA
OMOTUOTEKH.

5. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KAaueCTBO KOMILICKTOBAHUS OCHOBHOTO
donna OUOIMOTEKH, KOMILIEKTOBaHHE yueOHOro (oHAa B COOTBETCTBHH C (efepaibHbIMU
NEepeYHsAMH y4eOHUKOB M y4eOHO-METOAMYECKUX HW3JaHHH, CO3/laHhe HEOOXOIMMBIX YCIOBHU
JUTSL ICATEIIBHOCTA OMOJIMOTEKH HECET AUPEKTOP IIKOJIBI B COOTBETCTBHH C YCTABOM IIKOJIBI.

6. Pexxum paboThl MIKONBHOW OMOIMOTEKM OMpEAeNseTcs 3aBeAYIOMIMM OHOIMOTEKOM
(OubmmoTexkapeM) B COOTBETCTBUU C MTPABUJIAMH BHYTPEHHETO PACTIOPSIIKA IIKOJIBI.

V. YnpasJjieHue.

1. VinpaBnenue IKOIBbHOM OUOIMOTEKOW OCYILECTBISETCS B COOTBETCTBUH C
3aKoHoAarenbCcTBOM Pocculickoit denepanuy ¥ yCTaBOM HIKOJIBI.

2. OOmee pyKOBOACTBO JAEATEIBHOCTBIO IIKOJBHOW OHOIMOTEKH OCYLIECTBISET
JUPEKTOP IIKOJBI.

3. PykoBOACTBO MIKONBHOW OWMONMOTEKOM OCYIIECTBISET 3aBENYIOIIMA OHOIMOTEKOMN
(OubnuoTexapb), KOTOpPBIM HECET OTBETCTBEHHOCTh B IpEJEsiax CBOEH KOMIETEHLIMU Iepej
OOIIeCTBOM UM JIUPEKTOPOM  IIKOJIbI, OOYyYaroIMMHUCS, UX POAUTEISIMH (3aKOHHBIMH
NPEJCTaBUTEISIMU) 32 OPTaHU3AIMIO W PE3YNIbTaThl JNEATEILHOCTH IIKOJBHOW OMOMMOTEKH B
COOTBETCTBUU c (YHKIMOHATBHBIMU 00513aHHOCTSIMH, PEIyCMOTPEHHBIMU
KB (UKAIIMOHHBIMH TPEOOBaHUSIMH, TPYIOBBIM JIOTOBOPOM M YCTaBOM IIIKOJIBI.

4. 3apenyroumii O6mbanoTekol (OMOMMOTEKapb) HAa3HAYAECTCS JAUPEKTOPOM IIKOJIBI,
MOYKET SIBIISITHCSI YWICHOM TeIarOTMYeCKOr0 KOJUICKTHBA M BXOJUTH B COCTaB MEIarormyeckoro
coBeTa 00111e00pa30BaTEILHOIO YUPEKICHHS.

5. 3aBegyromuil Oubnmorekoi (OmOMMOTEKaph) pa3padaThIBa€T M IPEACTAaBIISIET
JUPEKTOPY IIKOJIbI HA YTBEPIKICHUE CIIEAYIOIINE JOKYMEHTBI:

a) MOJI0KEeHNE 0 ONOIMOTEKe, TTpaBuIIa MOJL30BaAHMS OMOIUOTEKO;

0) IJIAHOBO-OTUETHYIO IOKYMEHTAIINIO;

B) TEXHOJIOTHYECKYIO JJOKYMEHTAIIHIO.

VI.  IlpaBa u o0s13aHHOCTH Pa0OTHUKOB OUOJIHOTEKHU

PaGoTHUKM MIKOIBHOM OMOIMOTEKH UMEIOT MPaBO:

a) CaMOCTOSITENBbHO BBIOMpaTh (OPMBI, CpeicTBAa U METOAbl  OMOIMOTEYHO-
UHPOPMAIIMOHHOTO OOCTYXHBaHHUS O00pa30BaTENBHOTO W BOCIHHTATEILHOTO IPOIECCOB B
COOTBETCTBUM C LEJISIMHU U 33/1a4aMH, YKa3aHHBIMHU B YCTaBE€ IIKOJIbI ¥ MOJIOXKEHUU O HIKOJIHHOMN
OuOJIHoTEKE;



0) MPOBOIUTH B YCTAHOBJICHHOM MOpsiAKEe (DaKyIbTaTUBHBIC 3aHSTHS, YPOKH U KPYKKHU
OMOIMOTEYHO-0MOIMOrpadUIecKuX 3HaHUNU U HHOOPMAITMOHHOU KYJIbTYPHI;

B) PEKOMEH/IOBATh NCTOYHUKHA KOMIUICKTOBaHUS WH()OPMAIIMOHHBIX PECYPCOB;

T') U3bIMATh U PEATU30BBIBATh TOKYMEHTHI U3 (JOHIOB B COOTBETCTBUU C MHCTPYKIUEH 1O
yueTy 6ubnmoreyHoro GpoHza;

1) ONpEAeNsiTh B COOTBETCTBUHU C IMpaBWIAMH IOJB30BaHUS IIKOJIbHONW OMOIMOTEKOMH,
YTBEPKACHHBIMU JTUPEKTOPOM IIKOJIBI, U 1O COTJIACOBAHHIO C POAUTEIHLCKUM KOMHUTETOM HIIU
MOTEYUTEIILCKUM ~ COBETOM BHUABI M pa3Mepbl KOMIIEHCAllMU yiiepda, HaHECEeHHOTO
M10JIb30BATEIAMH OMOIMOTEKH;

€) BHOCHUTH MPEJIOKEHUS JUPEKTOPY LIKOJIBI 10 COBEPILIEHCTBOBAHUIO OILIATHI TPYya, B
TOM YHCJIe HaA0aBOK, AOIUIAT U MPEMUPOBAHUS PAOOTHUKOB OMOIMOTEKH 3a JOMOJHUTEILHYIO
paboTy, HE BXOAAIIYI0 B KPYr OCHOBHBIX OOS3aHHOCTEH paOOTHUKOB OMOIHMOTEKH, IIO
KOMIICHCAIITHOHHBIM MEPOIIPUSITUSIM, CBSI3aHHBIM C BPEIHBIMH YCIOBHSIMH Tpyaa (OuOIMoTeUHas
MbUIb, PEBBIIIEHNE HOpMATHBa pabOThl HA KOMIIBIOTEPE);

) UMETh €XKETOJIHBI OTIYCK B COOTBETCTBUU C JIOKATHbHBIMA HOPMATHBHBIMU aKTAMU;

3) ObITh MPEACTABICHHBIMU K Pa3IMYHBIM (popMaM MOOUIPEHHUs, HarpajaM U 3HaKaM
OTIINYHSI, TIPSTYCMOTPESHHBIM JIJIsl pA0OTHUKOB 00pa30BaHUs U KYJIbTYPHI,

1) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit Denepanuu B pabore
OMOIMOTEYHBIX ACCOIUALINN HITH COIO30B.

27. PaboTHUKN OUOIHOTEK 00S3aHbI:

a) 00ecreYnTh MOJIH30BATEISIM BO3MOKHOCTh paObOThI ¢ MH(POPMAITMOHHBIMH peCypcamMu
OMOJINOTEKH;

0) nH(MOPMHUPOBATH MOJIB30BATEIICH O BUIAX MPEIOCTABISIEMBIX OMOIHOTEKOM YCIIyT;

B) 00€CIIeUnTh HAYYHYIO OPTaHu3alni0 OHOB U KaTaJIoroB.;

) hopmupoBaTh (POHIBI B COOTBETCTBUH C YTBEPKICHHBIMH (PeIepaIbHBIMH TTEPEIHIMH
yueOHBIX U3JaHMM, 00pa30BaTEIbHBIMU MPOrpaMMaMH IIKOJIbI, UHTEpecaMu, MOTPEOHOCTSIMH U
3aIpoCcaMy BCEX MEPEUHCIICHHBIX BBIIIE KATETOPHIA MTOJIb30BATENICH;

1)  COBEpIICHCTBOBaTh HWH(pOpManmoHHO-OuOIMOorpaduueckoe U OMOIMOTEUHOE
00CITy)KUBaHUE TTOJTH30BATEIICH;

e) oOecreynBaTh COXPAaHHOCTh UCIOJb30BaHUS HOCUTENEW UWHPOpMAIUU, HUX
CUCTEMAaTH3AIIHIO, PA3MEIICHUE U XpaHEHUE;

) o0ecreunBaTh pexXUM paboThI IIKOJIbHOW OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TIOPSIIKE TIEPE]] TUPEKTOPOM IIKOJIBL;

1) MOBBIIIATH KBATU(UKALIUIO;

K) oOecIieunBaTh 3ampeT Ha PAcpOCTPAHCHHUE M XPAHCHHE JINTEPATYPHI IKCTPEMHUCTCKON
HANPaBIEHHOCTH, a TaKXke ApYyrol HMH(OpManuu, HEraTUBHO BIHSIONIEH Ha (QopMHUpOBaHUE
JUYHOCTH HECOBEPIICHHOJICTHHUX TPAXK/IaH;

J) YCTaHOBUTH TOPSJOK MPOBEACHUS CBEPOK OMONMOTEUHOro (OHIA M MOCTYMHAIOIIeH
JTUTEPATypsI ¢ (efepaTbHbIMUA CITMCKAMH YKCTPEMHUCTCKHX MAaTEPHAJIOB B TISATHIHEBHBIN CPOK, B
ciydyae OOHapyXeHHUsS TOJOOHON IHUTepaTypbl MPHUHATH MEPHl K U3BATHIO U YHUYTOXXECHUIO
YKa3aHHOUW KaTeTOPHUH JIUTEPATyPhl B OJTHOTHEBHBIN CPOK.

VII. TlpaBa u 00513aHHOCTH OJIb30BaTe el OMOJINOTEeKH

1. [Tonp30oBaTenn OMOITUOTEKH UMEIOT MPABO:

a) Toiy4yaTb TOJHYIHO HMHpOpMalnMiO O cocTaBe Oubiamoredynoro  (ouna,
WH(POPMAIMOHHBIX PeCypcax | MPeI0CTaBIIEMbIX ONOIMOTEKOH ycIyrax;

0) M0JIb30BATHCS CIPABOYHO-OMOIMOrpaduIeckuM anmapaTomM OUOINOTEKH;

B) TMOJIy4aTh KOHCYJIBTAllHOHHYIO TIOMOIIb B TIOMCKE U BBIOOpPE WCTOYHUKOB
uHpOpMaINH;

T') IOJIy4aTh BO BPEMEHHOE IT0JIb30BaHNE Ha aDOHEMEHTE M B YUTAJIHHOM 3ajie TIeUaTHbIC
U3JJaHUS U IpYTHe UCTOUYHUKU UH(OpMaIum;



1) IPOJIEBATh CPOK MOJTH30BAHMS IOKYMEHTAMU;

e) MoJTy4aTh TEMaTUYECKHE, (hakTorpaduueckue, YTOYHSIOIIHE "
oubmuorpaduueckue CrpaBKu Ha OCHOBE (DOHIa OUOIMOTEKH;

) y4acTBOBaTh B MEPONPUSITUSIX, IPOBOIUMBIX OUOIHOTEKOM;

3) oOpamarTecs sl pa3petieHns KOHPIUKTHON CUTYyaluu K AUPEKTOPY LIKOJIBI.

2. [Tonp30Bareny MIKOIbHON OUOIMOTEKN 00S3aHbI:

a) coOI0IaTh MpaBUJIa MOJTH30BAHUS MIKOIBHONW OMOIHMOTEKOM;

0) OepeKHO OTHOCHUTHCS K ITPOU3BEIICHUSAM TIeYaTH (HE BBIPBIBATh, HE 3arM0aTh CTPAHHMII,
HE JIeJaTh B KHUTaX MOMYCPKUBAHUS, IOMETKH ), MHBIM JOKYMEHTAM Ha Pa3IUYHBIX HOCHTEIISX,
000py/10BaHNUIO, UHBEHTAPIO;

B) TOJJICP>KUBATH MOPAJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTyIe OMOINOTEKH,
pacIoIOKEHHUS KapTOUYeK B KaTaJIOrax M KapTOTeKax;

I') TOJb30BATHCS LEHHBIMH U CIPABOYHBIMH JOKYMEHTaMH TOJBKO B IOMEIICHUH
OMOJINOTEKH;

o) yOenuThCs MpH TMOJNYyYEeHHH JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a TpHU
oOHapyxeHuH TpouHpopmMupoBaTh 00 3TOM paboTHHMKa OuOIMOTEKH. OTBETCTBEHHOCTH 3a
oOHapy>KeHHBIE IEPEKTHI B CIABAEMBIX JJOKYMEHTAX HECET MOCIIEeIHU MMOJIb30BaTEb;

€) BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOINOTEKY B YCTAHOBJICHHbBIE CPOKU;

) 3aMEHSTH JOKYMEHTHI IIKOJBbHOW OMONMOTEKM B ClIy4ae MX YTPaThl WU MOPYH MM
PaBHOILICHHBIMH, JHOO KOMIICHCHpPOBAaTh YIIEpO B pa3Mepe, YCTAaHOBIECHHOM IpaBUJIaMU
[10JIb30BaHUS IIKOJIHHON OMOIMOTEKOI;

1) MOJHOCTBIO PACCUUTATHCA C IIKOJIHHOW OMOIMOTEKOM M0 UCTEYEHUH CPOKa 0OydeHUs
WIN PabOTHI B IIKOJIE.

3. [lopsaok MOIB30BaHUS MIKOJIBHONW OMOIMOTEKOM:

a) 3amKuch B MIKOJbHYIO OMOIMOTEKY OOYYaIOIIMXCs IMPOU3BOAMUTCS MO CIIMCOYHOMY
COCTaBYy KJjlacca, MeAarornyeckuX U MHBIX PaOOTHHMKOB IIKOJBl - B MHIWBUIYaTbHOM IOPSIIKE,
poauTenei (MHBIX 3aKOHHBIX MTPEJCTaBUTEINICH ) 00yJaIOMIUXCsl — IO MACIOopPTY;

0) mepeperucTpanus noiab3oBareneil MKOIbHOW OMOIMOTEKH TPOU3BOIUTCS €KETOIHO;

B) JIOKyMEHTOM, TIOATBEP)KIAIOIINM TIPAaBO IIOJI30BAaHHUS OMOIMOTEKOW, SIBIISIETCS
YUTATEIbCKUN HOPMYIISP;

I') YdTaTeNbCKU (opMyisap GUKCHUpPYeT AaTy BbLAAuU IOJIH30BATENIO JTOKYMEHTOB M3
¢doHa GMOIMOTEKN U UX BO3BPALICHUS B OUOINOTEKY.

4. TTopsi10K TOTH30BaHUST A00OHEMEHTOM:

a) MOJB30BATENIM UMEIOT MPaBO MOJIYYUTHh HA JIOM U3 MHOTOTOMHBIX M3/aHUN He Oolee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

0) MakcUMasbHbIE CPOKHU MOJIb30BAHUS JOKYMEHTAMHU:

— y4eOHUKH, yueOHble 1oco0uss — y4eOHbIHN ToJ;

— Hay4HO-TIONYJsipHAs, TO3HABATENbHAS, XYA0KECTBEHHAsI TuTepaTtypa — 14 aHeit;

— TIEPUOINYECKUE M3/IaHus, H3IaHHsI TOBBIIEHHOTO CIipoca — 7 JHEH;

B) TOJB30BaTEId MOTYT MPOJUIUTH CPOK IMOJIB30BAHUS JOKYMEHTAaMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOIH30BATEICH.

5. [Nopsmok MOIB30BaHUS YATATHHBIM 3aJI0M:

a) JOKYMEHTHI, IPeAHAa3HaYCHHBIC JIs1 pa0OTHl B UATAIILHOM 3ajie, Ha JOM He BBIIAIOTCS;

0) SHIMKIONEINH, CHPABOYHHUKH, PEIKUE, LEHHbIE M HMEIONIMeCs B E€AMHCTBEHHOM
AK3EMIUTSIPE TOKYMEHTHI BBIIAIOTCS TOIBKO ISl paOOTHI B UUTAITLHOM 3aJle.



